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Apply for a Study Permit extension (online) ʹ Step by Step Instructions 
 

1. Create or Sign-in to your account.  
▪ Create or Sign-in to your IRCC Secure Account online. 
▪ If you don’t know how to create your account, please review the file “How to Create your IRCC Secure Account”. 

 

2. Inside your IRCC Secure Account 
▪ On the “Start an application” section, click on “Apply to come to Canada” (even if you are in Canada) 
▪ This includes applications for visitor visas, work permits, and study permits 
▪ You will have the option to enter your personal reference code or answer a series of questions to determine 

your eligibility and create your Document Checklist right away. Both options will take you to the application. 

Personal checklist options: 
1. Personal Reference Code: create your code in advance by using the Come to Canada tool 
2. Do not have a Personal Reference Code: To start the process, click on “Visitor visa, study and/or work permit”. 

By choosing this option, the system will save your Document Checklist right into your account 
➔ Please review: Tips on how to answer the questions for a Study Permit extension application (in Canada) 

 

3. Completing the questionnaire wizard or entering the personal reference code  
▪ After completing the questionnaire wizard or entering the personal reference code, the system will provide your 

results. You must select ‘Study Permit (in Canada)’ by clicking “Continue” 
▪ The system will ask you a few more questions. Based on your answers, you will be provided with a personal 

checklist of all the documents you need to submit with your application. 
 

4. Review your answers 
▪ Review your answers (recommended to save a copy) and click “Continue”. 

 

5. Page: Submitting your application 
▪ At the ‘Submitting your application’ page, review all the steps to submit your application and click “Continue”. 

 

6. Your Document Checklist 
▪ The system will generate a list of documents you must submit to apply 
▪ You will only be able to proceed once you upload each file 
▪ You can select the question mark button under “Instructions” to learn more about each document 
▪ You may apply to extend your study permit and apply for a Co-op Work Permit at the same time if your program 

requires practicum work experience. 
➔ Please review: Tips on how to fill out the IMM5709 form for a Study Permit extension application (in Canada) 

 

7. Submit your application 
▪ After submitting your study permit extension application, you will receive a ‘Submission Confirmation’ pdf letter. 
▪ Applicants are responsible for providing legitimate and correct documentation. Immigration, Refugees and 

Citizenship Canada (IRCC) will assess your application based on the information you provide. 
 

https://www.canada.ca/en/immigration-refugees-citizenship.html
mailto:ieservices@vcc.ca
https://www.canada.ca/en/immigration-refugees-citizenship/services/application/account.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/come-canada-tool.html
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Tips on how to answer the questions for a Study Permit extension application (in 
Canada) 

 
 
1. Open the Come to Canada tool to find out if you are eligible to apply. 

▪ 

https://www.canada.ca/en/immigration-refugees-citizenship.html
mailto:ieservices@vcc.ca
https://www.canada.ca/en/immigration-refugees-citizenship/services/come-canada-tool.html


https://www.canada.ca/en/immigration-refugees-citizenship.html
mailto:ieservices@vcc.ca
https://secure.cic.gc.ca/pp-md/pp-list.aspx
https://onlineservices-servicesenligne.cic.gc.ca/extapp/termsAndConditions?&lang=en
https://www.cic.gc.ca/english/information/where-to-give-biometrics.asp
https://www.canada.ca/en/immigration-refugees-citizenship/services/coronavirus-covid19/biometrics.html


https://www.canada.ca/en/immigration-refugees-citizenship.html
mailto:ieservices@vcc.ca
https://www.canada.ca/en/immigration-refugees-citizenship/services/application/application-forms-guides/temporary-resident-visa-application-photograph-specifications.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/study-permit/get-documents.html#doc3
https://www.canada.ca/content/dam/ircc/migration/ircc/english/pdf/kits/forms/imm5710e.pdf
https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/study-permit/get-documents.html#doc4
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1. Please ensure to have your correct and complete mailing address, as this is the address to where IRCC will mail 

your new Study Permit. If you do not have a P.O. box number, leave it blank. If you do not live in an 
Apartment/Condo, leave the ‘Apt/Unit’ section blank. The Street no. is your house or building number. 

2. If your Residential address is the same, please click “yes” to this second part. 
 
 
 
 

 
1. Date and Place (Port of Entry) where you entered Canada for the first time 
2. Original purpose for coming to Canada: Study (if applicable) 
3. Date and place where you entered Canada for the last time (for example, if you travelled outside Canada, add 

the date of your return – last re-entry) 
4. The “Document Number” is the black number starting with an “F” (for study permits) at the top right of your 

immigration document.  
 
 
 
 
 
 

https://www.canada.ca/en/immigration-refugees-citizenship.html
mailto:ieservices@vcc.ca


https://www.canada.ca/en/immigration-refugees-citizenship.html
mailto:ieservices@vcc.ca
https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/study-permit/get-documents.html#doc3
/international/current-students/immigration-and-visas/co-op-or-practicum-work-permit/#d.en.7878802
/international/current-students/immigration-and-visas/co-op-or-practicum-work-permit/#d.en.7878802


https://www.canada.ca/en/immigration-refugees-citizenship.html
mailto:ieservices@vcc.ca

